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NAME: ____________________________________________
SCORE: __________

COOPERATING COMPANY:__________________________
DATE: ___________


OBSERVATION MATRIX NO. 4
A. List down instructions given by your direct supervisors on the following tasks:

1. Telephone Manners

WE WEREN’T TASKED TO ANSWER ANY TELEPHONE CALLS

2. Speaking with Executives

WE CAN CALL THEM MA’AM/SIR AND THEN TALK WITH FULL RESPECT

3. Task Assignments

THEY GAVE ME TASK TO DEVELOP A WHOLE WEBSITE ON MY OWN AND WHENEVER I’M DONE, THEY GIVE ME OTHER TASKS SUCH AS OTHER WEBSITE OF OTHER BRANDS

4. Observing Coffee or Lunch Break

WE CAN EAT AT OUR DESK

5. Timing In and Out

I AM GIVEN A TIME CARD TO LIST DOWN THE TIME I COME TO OFFICE AS WELL AS MY TIME OUT

B. What are the effects of those instructional programs on you?

THEY ARE MAKING ME DISCOVER THE DIFFERENT SIDE OF ME 

C. List down any suggestions / recommendations to your cooperating company in relation to programs / activities assigned to you

- THEY CAN MAKE A LIST OF THE TASKS TO MAKE SURE ALL OF THE TIME WAS USED WELL

