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NAME: ____________________________________________
SCORE: __________

COOPERATING COMPANY:__________________________
DATE: ___________

OBSERVATION MATRIX NO. 3
A. Write an evaluation of the following physical environment in the firm / office in the following aspects:

1. Lighting and Ventilation

2. Office Equipment and Furniture


2.1. Tables and Chairs and their Arrangement

3. Computer Units


3.1. Ratio of Computers to Users


3.2. Department / Offices that are Automated / Computerized


3.3. Function of the computer in the specific unit. Specify the task taken 

       by the computer in this unit.

B. Assess if the office environment is conducive for the employees. 

_________________________________________________________________

_________________________________________________________________

     __________________________________________________________________
C. List your personal suggestions/recommendations to improve the present physical environment of the company
_________________________________________________________________

_________________________________________________________________

     __________________________________________________________________

